
Job Code Approv ed/Adop ted Date

CITY OF RIVERSIDE
8140 12/8/98

HUMAN RESOURCES DEPARTMENT Revised

CLASSIFICATION SPECIFICATION

TITLE: REDEVELOPMENT PROGRAM MANAGER

DEFINITION 

Und er m anagem ent d irectio n, to p lan, develo p, org anize  and m anage co mp lex de velop me nt pro gram s with in

assigned development project areas, involving the following aspects:  financial analysis; community liaison;

developer negotiations; contract preparation, negotiation and supervision; marketing activities; and to do related

work as required.

REPORTS TO: Division Head or higher level management staff as assigned.

DISTINGUISHING CHARACTERISTICS

This is the managerial/supervisory classification in the Project Manager Series. The Redevelopment Program

Manager is distinguished from  the Project Manager by the perform ance of the mo st difficult and complex work

assignments; the supervisory responsibility for directing, managing, and negotiating development activities; and

the significant breadth of responsibility for development projects and programs.  This class is characterized by the

respon sibility to develop, m anage , and coo rdinate larg e com plex proje cts or se nsitive m atters.  Incu mbe nts

exe rcise  decis ion-m akin g authority.  A bility is re quire d in es tablis hing g ene ral go al and  policy s tatem ents , and  in

resolving problems.  Latitude is necessary in managing and administering a complex and sensitive area of

responsibility.  Direct supervision is exercised over professional, technical, and/or clerical staff.  An incumbent may

represent the Development Director before the City Council, City Manager, community groups, other City staff, and

the public. 

SUPERVISION RECEIVED AND EXERCISED 

Receives management direction from the Development Director.  Exercises supervision over professional, para-

profes sional, tech nical, and c lerical staff, as  assigne d.  

EXAMPLES OF DUTIES  

Duties may include, but are not limited to, the following:

• Direct, coordinate, monitor and evaluate the planning and execution of all activities of assigned complex

project areas.

• Supervise, coordinate and participate in the management of assigned redevelopment projects; assign,

supervise and review the work of project management staff and contractors assigned to projects; review and

update redevelopment project area plans; supervise project area formation.

• Establish and maintain liaison with organizations, private business firms, developers, brokers, public agencies,

property owners and the general public to promote and facilitate the planning and execution of redevelopment

activities.

• Mak e public pr esenta tions to legisla tive bodies , other pub lic agenc ies; ma ke pub lic presen tations to

community groups, development associations, potential investors and other major assemblages regarding the

rede velop me nt pro cess or a  spec ific pro ject a rea a ctivity.

• Identify and m arket s ites for red evelopm ent.

• Negotiate and administer contracts between Agency and consultants.
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• Prepare contracts and other related documents between Agency and developers ensuring compliance review

of such documents.

• Super vise or co nduct s pecial stud ies and a nalyses; p repare a nd sub mit com prehen sive repo rts on all asp ects

of assigned programs and projects.

• Supervise complex redevelopment project budget(s) on annual and multi-year basis; monitor long and

short-term project cash flow analyses; assist in redevelopment tax allocation bond funding.

• Coord inate the re view and  proces sing of sp ecific private  develop men t projects ; facilitate as ne cessa ry to

exped ite project d evelopm ent.

• Develop and evaluate Requests for Qualifications and Request of Proposals.

• Encourage the redevelopment of specific complex project areas working with and through developers.

QUALIFICATIONS 

Know ledge of:  

• California Community Redevelopment Law and other applicable sections of federal, state and local laws and

codes.

• Theory, principles and practices of governmental land use planning.

• City organiza tion, opera tions, policies  and obje ctives.  

• Current trends in federal, state and local redevelopment funding.

• Principles  and pra ctices of  organization , adm inistration, bu dget and  person nel ma nagem ent.

• Econo mics  of real esta te develop men t.

• Principles  of redev elopm ent tax inc rem ent financ ing.  

• Oral and written communications skills.

• Principles of supervision.

• Personal computer operation and software applications.

Ability to:  

• Plan , deve lop, m anage an d pro mo te comp lex re deve lopm ent p rogram s of th e high est quality.

• Prese nt ideas a nd con cepts e ffectively and  persua sively in spea king be fore gro ups an d to com mun icate

effectively in written reports and correspondence.

• Establish and maintain effective working relationships.

• Interpret, apply and explain laws, codes, policies and procedures.

• Analyze situations accurately and adopt effective courses of actions.

• Operate a personal computer and applicable software applications.

• Supervise, train and evaluate professional, para-professional, technical, and clerical staff.
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Education and Experience: 

Any com binat ion of  expe rienc e and  educ ation  that w ould lik ely pro vide th e req uired  kno wledge an d abilitie s is

qualifying.  A typica l way to obtain th e know ledge an d abilities wou ld be:  

Education: Gra dua tion fr om  an ac cred ited fo ur yea r colle ge or  unive rsity wit h a Bachelor's  degr ee in

public or business administration or closely related field.  A Master's degree or graduate level

course work is desirable.

Experience: Seven years progressively responsible administrative or analytical experience in urban

planning, real estate development, redevelopment, architecture or related field.  Experience

mus t include thre e years in the  man agem ent of red evelopm ent proje cts.  

MEDICAL CATEGORY:  Group 1

CAREER ADVANCEMENT OPPORT UNITIES

FROM: Redevelopment Program Manager

TO: Development Director


